APPLICATION FOR RECORDS RETENTION SCHEDULE | |OFFICEOF THE SECRETARY OF STATE
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM-1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attent:on Schedulmg Section.

) jOﬂ AGENCY USE 1. Agency Address B FOR RECORDS MANAGEMENT USE
Application Date Georgia Department of Agriculture - | Apglication Number
211 Plant lndu?t[‘y ) o 75 13! A
Application Number l;;e: ’ [e r;: ; i Ze";rs g:a ! I'ISD ;' sion ' ) Datepi_ﬁecewed Date Completed N
July 22, 1980 At]gg'ﬂ' ggoi’,;a .30351'; - WU 221953 | AUR T4 9580
2. Person to Contact ) Working Title Telephone Number
Cecil R. Spooner (FZ, - Director 656-3637

3. Action Requested .
8. [0 Estabusn Retention Schedule; record wﬂl continue to accumu!ate
b. [ Dispose of present accumulation: no further accumulation anticipated. A )
c. X Amend Application No. 23-131 _ Check One: O Changs; lj Supercede: [0 Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latsest ‘ ’ )

Jure 1,75 to date | 7 Feed out of tolerance sample file

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Plant Industry is responsible for supervising and regulating various fields of the

plant industry in Georgia. It seeks to ¢ontrol and eradicate diseases and insects in
the plant industry. S N . Co

: : . T T

The Feed, Fertilizer & Grain Division is responsible for enforcement of the rules and =
regulations as related to feed, fertilizer and grain within the Plant Industry. = -

7. Record Series Description *  This flie contains the following documents (tnclude form numbers and titles, tf any)
Attach samples of the file.

Feed samples found by laboratory analysis to be in violation of the .-
Georgia Feed Act of 1970,

Documents relating to:

~ Included are: Laboratory report, results of analysis, correspondence

F‘le *53”3”995' Alphabetlcaliy by Company Name

Ve =3 - -

8. Monthly Referenea Rate How often are records referred to which are: .
.One to six monthsoid 2 ______: Seven to twelve monthsoid __3 Thirteen to twemy four months old :
twenty-five monthsandolder______ 7 : - - -
9. Annual Rate of Accumqlag‘on'of Rerords _ ] =
Letter-size drawars _ & CTAWeT | egalsizedrawers - ;Shelves . ______; Other specify)
AR-50—71, Rav. 76 {Over) ' "

—————————— -




o w e - T wrrwr priapeer A islling

a. Is this the offlc:al copy of the serles? s :
X1 | Hnot whereisit? ~ e : o
¥ b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. - & _~
) X | e Is this a vital record?
X | d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessarv to keep the entire file for a long period, could these
X i documients be scheduled separately?
X | £, lsthe information contained jn this series ever published? if ves, atiach copy
X g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
v If %fi E;h £ODY. - -
st d;plucanm df this series in your office, or in another office or agency? )
X | _ives where? lahoratory Division & in this office bv Lab number .
1 x 1 i lsMMWMW’ L - ]
X1 out?
11. Retention quui}'ernents The following requires the series to be kept: : LT
a. State Law years, d. Audit period years.
b. Statute of limitation years. e. Administrative need 5 years.
c. Federal faw years. f. Federal retention instructions years.
Attach copy or excerpt of laws or regulations. Ekpiain administrative need.
Retention s to develop histori es of manufacturers out of compl iance with the
Georgia Feed Act of 1970. ’
12. Aoporoved Disposition Instructions This agency recommends that the file series be cut orf at the end of each R
‘ O Calendar Year; X Fiscal Year; (J Other then,
& Hold in the current files area month(sl — B  vear{si;then ’ )
O Transfer to local holding area. hold _year{s}; then o o0
O Transfer to State Records Center: hold year(s); then
@ Destroy.
8 Transfer to State Archives for permanent retention.
O Other (Specify)
COPY IN LABORATORY DIVISION - Reference File - Schedule No.3, = -
These instructions apply to all prior and future accumulations of the series.
Age ncy HeadlDeugnea {Signature) Date Records Management Officer [Signaturg) Date
raw | 20N L 22
% D, Aﬁ/éb& , ez |, 7-22-80
Stata Records Committee (Signature] Date
Recommendations in para- A e
graph 12 are approved. State Auditor/Designee 7 ’W"Y (<
{if disspproved, attach letter )
of explanation.} Secreta%ibeﬁgnee 7.-.2 5—:" 3&
Attorney General/Designee W @" 13 &
AR—50—71: Rev. 76 {Reversa Side} )

-
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. -ST.IE “‘ . . R OFFICE OF SECAETARY OF STATRE
X oF A p p] ication for DEFARTKANT OF ANCEIVES A RTSTORY Pllﬁi
™ GEORGIA RECORDS DISPOSITION STANDARD RRCORDS MANAGEWINT DIVISTON .

Appiicmtt Date Py : .
1 ,Aepiicetica iNETRUCTIONS - S4€ separate instructicns for completion :fff FOR RE"ORDS MANAGEMEST CIVISION USE

Feb 9; 1973 |Fr2nt and Pevarse of thin form. Sigm criginal and two copise Date Received -Appiication MNo. Date Completed
R LT i
2  Meercy Appilcation We. and foruard to Pepartwent of Archives and Nistory, Atteation m 7
* E 7 g 2 1973
#co-rda Managsement 2fficer. . - EE 8 1973 .

3 AGERTY, Fiwled -, Nubdiviginn & Adminjetering "frfice Address

Georgia Department of Agriculture

Perusem ts Coptect
.

Plant Industry - Feed,Fertilizer, Pest1c1de, & Grain J.H. Tutﬁfsng/ézh
19 Hunter St.S.W. _ _ Section e O
Atlanta, Georgia 30334 Section Chief 656-3637
7.ACTION REQUESTED '
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8 .Earliest & Latest 9.Exact Series Title
Dates of Series

Juls 1, 1971 to Date Feed Out of Tolerance Sample File
1 0.

What is the function of the office in which this record series is created?

The Plant Industry Division is responsible for supervising and regulating the plant
industry in Georgia. It seeks to control and eradicate certain diseases and insects
within; the plant industry. The Division promulgates and administers rules and
requlations pertaining to laws passed by the General Assembly designed to regulate
the fertilizer, feed, seed, pesticide, grain, nursery, apary, and other plaat '
industiies doing business within Georgia. The Feed Unit administers the Commercial
Feed Act of 1972. ' ' )

1. ThlS file contains t?e following documents (1nc1ude form numbers gnd tltles, if any.
A -Pq'l A mvenan reamoamd -

- B . = = = - _ -

D??;:::+ relating to feed samples whi WE cund by latcrsiory anslysis
in vz:quion of the qeorgla Fe 2 Act »f 1670. £ T . o

Includﬂd are: - T - — —- - - -
Enspector's Feed Sample Report 4iho pumber ) gives name & address of manufacturer

where sample was taken and analysis of the feed. '

Feed Label, ot InvBicé.znalysis.
Feed Tag gives quaranteed analysis
Laboratory Report (no number) lists results of the analysis of the sample.
Correspondence relating to imposing and collectlng penalties and acknowledgewment of

penalties.

Files are arranged alphabetically by Company Name.

ATTACH SAMPLES OF THE FILE -
ﬁ? . Hn. of Drewvers Ca. Pr. ef Fe.-al::J Cu. FL. of Reccords

ZQUTPMERT NCTHPIYL Ro. of Dravers

- ARPTIAL RATE DF ACCUMULATITA
Letter-size Fiie Drawers N

1 1.5 -1 1.5
N In Officein) ‘1a Storsge Aressal
iwgal-wlze Fiiz Drawers - Fioor Spare Ocrupled [uquare Feer)
This Las* Precedingfril Frior
Year's Yeur's Year's Yeara'
E—

- AVERAZE RAILY REFERENTES

- - 1 0 0 0

F-ra- am-30-T1




: ' = = e

QUESTIONNAIRE Place an "1” 1a the proper column. If anuver 3§60 “TES," plesse eapialn . — - Pl —;‘YES NO
13. Is this the Record Copy of the series? ' g{] [ ]
14, Is there a duplication of fhis series in another office or agency? - . [ ] [x ]
'15. Is the information contalned in this series ever summarlzed or published? 11 X1

"Attach copy ‘of summary or publication. '

16. Does the seriés contain classified information requiring security handling? - [ ] [x]
17. Does the series initiate, amend or terminate agency policies and procedures? 11 Ix]
18. Could the function be performed if the files were lost or destroyed? - [x] [ 1
19.;15 the series (or major portion of it) regularly microfiimed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? . . [ 1 [x]
21. Does the record series contain documentation produced as EDP printout? . 01 Ix]
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 [X]

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ ] [x]

2L, REQUIREMENTS. The foliowing'réquifes the files to be képt"JS ' years:

a.[)STATE = b.[]STATUTE OF «¢.[JAUDIT  d.[]FEDERAL e.k]ADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION PERIOD LAW DECISION o "~ VALUE
(Cite Law, Statute, or other reason for the retention vequirement)
This is a recently-instituted program {item 8). Retention is to develop histories
of msnufacturers out of compliance with the Ga. Feed Act of 1970.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR —[izFISCAL YEAR -[]OTHER : 7 ,2then:

] Hold in the current files area month(s)/ year(s):

] Trafisfer to [ Stateéﬁﬁcords Center | ] Lotal Holdlng Area, hold year(s) .
] Destroy.' ' I I e . AT L P -
1 Transfer to State Archlves for permanent retent1on.
]
]

{ ] Destroy immediately after cut-off. - -
[ ] other: (Specify) e -
(Indieate briefly rationale for recommendations above/or write additional remarks):
Fecords M | fficer (Signature) Date"_"
W i PP OTHER REQUIRED SIGNATURES DATE
26. Recommendations jAgepdy Head/Designee i % 8
in paragraph 25|{] Approved Disapproved !i ,ée,a 2/9/73
are: Auditor/Designee s
' ‘}} roved [ ] Disapproved] | SEUA 2 , . 2-4-73%
[STATE RECORDS {:%?az%of State/Designee | _ .
COMMITTEE [‘a ed [ 1 Disapproved 1t 2l ;_ 2-2%5-13
Attdrney Gemeral/Designee
Approved Disapproved; 4 7 /Y 33

. - ——
— = = S




